PERSONAL DATA RIVERSIDE
CHANGE UCPATH PILOT

PERSONAL DATA CHANGES begin with the employee’s decision to update personal data in UCPath and ends with the notification to the employee
that the necessary changes took place. An employee or administrator can initiate these Personal Data Changes. The Personal Data Change may
result in additional follow up (e.g., benefits implications, supporting documentation) that is outside the Personal Data Change.

Employees can initiate Personal Data Changes through the following methods:

e Employee Self-Service (ESS)

e Case Management

¢ Via the location initiator through the Personal Data Change Template

¢ On behalf of the employee via location initiator through Personal Information

ROLES FOR PERSONAL DATA CHANGE

GO TRANSACTIONAL F SSC AWE n UCPATH
& UNIT APPROVER ¢ CENTER

Q EMPLOYEE

e Enters Personal Data Change * Initiates UCPath Personal Data e UCPath AWE Approver for * Runs select proposed changes

in Employee Self-Service Change Template Transaction Template Transactions through SSNVS

* Opens a case with UCPC to Request. e |f no match, UCPC contacts

change personal data * Enters Additonal Names, Emer- the employee/transactional unit
gency Contacts, and/or,Securlty that the change was not
Clearance on employee’s behalf. approved

® Reviews and approves locally-ap-
proved change requests (highest
degree earned and any certifications
or licensures)

o Verifies documentation for Gender
change (if not initiated via SSNVS)

PERSONAL DATA CHANGE INTEREST MAP

Roadmap presents the most common business case.
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