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UCPath Notice: Final Pay Request (Comments Template)

To: General UCPath Communications distribution

A new comments template has been created to help transactors include the
information needed to process final pay requests. Previously, comments were free
form and resulted in some delays in processing.

Starting on May 2, 2022, transactors will copy and paste the following template in the
“Initiator Comments” box and complete all applicable fields when submitting a final
pay request:

e Last day on paid status:
e Termination Transaction ID:
e Auto Termination Date:
e New outstanding balances:
- Deduction code:
- Dollar amount: $
- PR Transaction Number:

- Overpayment - PR Transaction Number:

Refer to the new Termination and Final Pay job aid for terminology, examples, and
guidance on processing these transactions in UCPath.

Resources:

e Job Aid: Review the Payroll Processing Schedule




mailto:UCPath-Communications@comm.universityofcalifornia.edu

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCjobaids/UCPC_PHCMPAYL200JA_TerminationAndFinalPay.pdf

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCjobaids/UCPC_PAYSCHED_ReviewThePayrollProcessingSchedule.pdfhttps:/sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=3a97493b-bee1-403a-8f34-0cef32ea8687

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCjobaids/UCPC_PAYSCHED_ReviewThePayrollProcessingSchedule.pdfhttps:/sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=3a97493b-bee1-403a-8f34-0cef32ea8687



e Payroll Processing Schedule

e Initiate Voluntary Termination Template Transaction

e [nitiate Involuntary Termination Template Transaction

¢ |nitiate Retirement Template Transaction

e Approve HR Template Transaction

e Job Aid: Template Transactions — Action Reason Codes and Descriptions
e Job Aid: Retirement Process for July 1 Retirement Date — COLA
e Job Aid: Voluntary Separation Program Process

e View Job Data

e Submit Final Pay Request

e Approve Final Pay Transaction

e Employee Lifecycle - Initiate, Approve and Process Termination Template
Transaction

Thank you,

UCPath

(855) 982-7284

Monday - Friday from 8:00 a.m. - 5:00 p.m.

ucpath.universityofcalifornia.edu




https://ucpath.universityofcalifornia.edu/pages/payroll-processing-schedules-working-hours

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=7bcaef2c-4770-4850-af96-74f0b81bd909&bypasstoc=0

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=e59b4f1d-1b62-4c48-a1dc-39f13f09da98&bypasstoc=0

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=4288b132-1482-441f-af93-5e14ed33682e&bypasstoc=0

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=dec62a42-a3d1-42a6-a62b-f1f0b2d7717b&bypasstoc=0

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCjobaids/UCPC_PHCMWFAL250JA_TemplateTransactions_ActionReasonCodesDescriptions_D2Rev00.pdf

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCjobaids/UCPC_PHCMWFAL260JA_RetirementTransactionProcessForJuly1RetirementDate_D2Rev00.pdf

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCjobaids/UCPC_PHCMWFAL260JA_VoluntarySeparationProgramProcess.pdf

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=03d7d00e-bb73-4e6f-ba01-11325e943c98&bypasstoc=0

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=6f3fec10-e81f-42a5-b3b2-5d512ca872f9&bypasstoc=0

https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/index.html?Guid=01b7a025-1eac-4be2-904c-5958dfbce3a4&bypasstoc=0
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