
Future Offboarding Involuntary Termination Process
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Phase

Employee Receives 
Notice of 

Termination and UI 
Forms if Laid Off

Start

Start

1a

Decision is made to 
terminate employee

Gathers information 
to submit 

Involuntary 
Termination 

Template

2a

Initiates Involuntary 
Termination request 
via the Termination 

Template

Transactional Unit

UCPath

8a

Approve/Deny 
Template

4c
Returns to Initiator 

with comments

UCPath

SSC

7c

Resolves issues and 
resubmits Template

Transactional Unit

UCPath

11a

Assigns and updates 
appropriate 

Separation Checklist

Transactional Unit

9a

Confirms transaction 
was processed via 
Transaction Status 
Page and Job Data

Transactional Unit

UCPath

12a

Learns of 
employee’s death

Dept/Org

Email, Phone

1b

Start
Receives notification 
of employee’s death

Phone / Case Mgmt

Transactional Unit

1d

UCPath

2d

Has Involuntary 
Termination Template been 

submitted?

Transactional Unit

Notifies Shared 
Service Center/

Transactional Unit  
of employee’s death

Case Management

Transactional Unit

5d

No

Notifies Survivor that 
UCPath Center is aware 
and a Beneficiary Care 

Coordinator will 
contact them

Phone / Case Mgmt

Transactional Unit

3d

Yes

Reviews Template

UCPath

WFA Production

6d

UCPath

7d

Are any inputs 
incomplete?

WFA Production

Sends Template 
back to Location

UCPath

WFA Production

11d

Yes

Accepts Template

UCPath

WFA Production

8d

No

WFA Production

12d

Was termination 
due to death?

No

Sends Survivor 
information from 

Template “Comments” 
box to BCC (Benefits 

Care Coordinator)

Case Management

WFA Production

13d

Yes

Updates UCPath

9d

Start

Contacts UCPath/
Department/SSC  to 

notify them of 
employee’s death

Phone / Email

Survivor

1e

Receives notification 
from UCPath Center

Phone / Email

Survivor

4d

Dept/Org

Dept/Org

Step 
10a

Step 
1b,c,d

Submits Template 
for Approval

Transactional Unit

UCPath

10a

SSC Receives 
Template for Review 

UCPath
SSC

3c

Denied

UCPath

SSC Receives Notice 
of Employees Death 

UCPath

SSC

1c

Has Involuntary 
Termination Template 

been Submitted
Yes

2c

Initiate Final Pay 
Request

UCPath

SSC

6c

See PY.05 
Final Pay

Employee Returns 
UC Assets to the 

Department

Coordinate Return 
of UC Assets

3a

Dept/Org

Update Separation 
Checklist

4a

Dept/Org

Coordinate 
Payments and Last 

Check

UCPath

SSC

5c

Employee 
Offboarded

Start

Provide terminated 
employee with  
Unemployment 

Insurance notices

SSC

3d

Transactional Unit

UCPath

Is UCPath 
transaction 
accurate?

Open Case in 
UCPath

Yes

Transactional Unit

UCPath

Remove System 
Access

Dept/Org

Employee

In Person

Employee

In Person

Non-Resident 
Employee?

Enterprise Directory

Send notification to 
International 
Students and 

Scholars Office

Department Fulfiller

Email

Department Fulfiller

Email

Yes

No

See 3a

In Person

5a

6a
7a

2b 3b

13a

Process Final Pay

UCPath

WFA Production

14d

Approve

Transaction Unit 
notifies SSC the 

transaction has been 
cancelled

Transactional Unit
UCPath

12a

No

 Transactional Unit Initiator contacts the 
SSC when UCPC denies a Transaction

 Cloning feature is available in PayPath 
and in AWE 

If a specific Appt. End date is the 
reason why EE is term’ed use 
Involuntary Termination Appt. 

Expired. 

In consultation with Labor Relations 
and HR/AP a decision is made along 
with the dept/org regarding the type 
of termination necessary

When the SSC approves the 
termination template, and all 
jobs are terminated, this will 
be a notification to the SSC to 

process final pay

SSC will notify 
the Dept of 
EE’s Death
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